
Annual Governance and Accountability Return 2024125 Form 2

To be completed only by Local Councils, lnternal Drainage Boards and other smaller

authorities* where tt1" rtigt 
"t 

of gross income or gross expenditure was t25,000 0r less'

that meet the qualifying iiterla, ind that wish to CERTIFY themselves as EXEMPT from

a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability

Return 2024125

1. Every smaller authority in EnglancJ where the higher of gross inconre or gross expenditure was [25'000 or

less must, after the *nrt of eich frnancial year, complete Form 2 of the Annual Governance and

Accountability Return in accordance with Pro;:e r Fractices, unless the authority:

a) does not meet the qiralifying criteria for exemption' or

r,, does not wish to certify itself as exempt

2. Smaller authorities where the hiqher of all gross annual income or gross annual expenditure does not

exceed t25,000 anc1 that meet ihe qLralifying criteria as set out in the Certificate of Exemption are able to

declare themselves exempt from sencjing ihe completed Annlral Governance and Accountability Return to

the external auditor for a limited assurance review provided the authority completes:

a) The certificate of Exemption, page 3 ancl returns a copy of it to the external auditor either by email or by

post (not both) no later than 30 June 2A25. Fali.tre to do so will result in reminder letter(s) for which the

Authority will be charged 946 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

c) Annual lnternalAudit Report (p1ge 4) nitrsihe completecl hry the authority's inlernal auditor"

cl) section 1 - Annual Goveinance siatement (page 5) rnust be completed ancl approved by the authority'

e) Section Z - nccounting Statements (page 6) tqtl l"-gompleted 
and approved by the authority' NOTE:

Authorities certifying themselves ". 
ui*;11ipt dnOulo NoT send the completed Annual Governance

and Accountability Return to the external auditor'
3. The authority must approve section 1 Annual Governance statement before approving section 2 Accounting

Statements and Lroth must be approved ancl puhiished on the authority websitelwebpage before 1 July

2025.

Publication Requirements
Smaller ar-rthorities must publish various documents on a publicly available website as required by the

Accounts and Audit nug|fu]ionr 201s, the Local Audit (Smaller Ar,rthorities) Regulations 2015 and the

ir**prt*n"y Code for Smaller Autlrorities' These include:
. iertificate of ExemPtion, Page 3
. Annual lnternal Audit Repoft2O24l25, page 4

. Section 1 - Annual Goveinance Statement 2024125' page 5

. Section 2 - Accounting Statemenls 2024125' page 6

. Analysis of variances

. Bank reconciliation

. Notice of lre period for the exercise of public righrs and other information required by Regulation 15 (2)'

Accounts and Audit Regulations 2015'

Limited Assurance Review
Any smaller authority may reque,st a limiterl assurance review. lf so, the authority should not certify itself

as exempt o, 
"orpt6t" 

irre certificate of Exemption. lnstead it shoulcl complete Form 3 of the AGAR

2024t25and return rt to tne external auditor toglettrer witlr the supporting documentation requested by

the external auditor. The cost to the authority for the review will [re f210 +vAT'

Provided that the authority certifies itself as exempt, ancl conrpletes ancl publishes tlre documents listed

under'publication nequiil,m*nts', there is no requirement for the airthority 1o have a review'

.for a com?lete list of bc(lies that ntav be sntaller aulhorities tefer

Annual Governance and Accor-rntabilitY Retr-rrrr 2024125 Forrn 2

fo scherlrrle 2 to the Locat A.tdit and AccaLttttabilily Act 201 4'

Local Councils , lnterrral Drainage Boards anci other Srrraller Authorities
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in lhe Accounts and Audit Regulations 2015'

the Accounts and Audit Regulations 2015.



Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024125, Sections 1 and 2

. An authority that wishes to declare itsell exempt from the reqtrirernenl for a limited assurance review nrust do
so at a meeting of the authorily after 31 March 2A25.lt should not submit its Annual Governance and

Accountability Return to the external ar,rditor. Howr.'ver, as part of a ntore proponionate reginre, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

. The Certificate of Exemptiorr must be returned to the external auditor no later than 30 June 2025. Reminder
letters will incur a charge of fl40 +VAT fnr each letter

' The authority must conrply wilh Proper Practices in r;ompletini; Ser;tions 1 and 2 of this AGAR and the

Certi{icate r:f Exemption. Proper Practices are found in the Practitianers' Guide" which is updated from

time to tinre and contains everything needed to prepare successfully for the financial year-end

. The authority should receive and note the Annr-ral lnternal Atrdit Report before approving the Annual
Governance Statement and the accounts.

. The AnnLral Governance Statement (Section 1) nrust hre approved on the same day or before the Accounting
Stalements (Sectiorr 2) and evidenced by the agenda or minr-ite references

. The tiespr:nsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented

to the authority for approval. The authority must in this order, consider, approve and sign the accounts.

. The Rf 0 is required to commence the pubrlic rights period as soon as practical after the date of the
AGAR approval.

. Mlake sure tfiat the AGAR is cornplete (no highlighted boxes left empty). and is properly signed and dated, Any
amendments nrr-rst be approved hy the authority and properly initialled.

. Use the checklist provirJed below to review the AGAR for c;ontpleteness at the meeting at which it is signed off.

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevalrt authority owned generic email addresses and telephone numbers.

. The authority nrust pLrblish nr-rmerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is providr:d in lhe Prcr:titioners'Guide" which may assist.

. IVake sure that the accounting statements add up and the balance carried forward from the previous year

(Box 7 of 2024) equals the balance nrought forward irr the current year (Box I r:f 2025\
. Tlre Responsible Firrancial Officer (RFO), on behalf of the authority. must set the commencement date for the

exercise of public rights of 30 consecutive workirrg days which must inclLrde the first ten working days of Jttly.

. TheaLrthoritymustpublish,ontheauthoritywehsite/webpage,theinformationrequiredbyRegulationl5(2).
Accor:nts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

address of the external auclitor before 1 July 2025'

r'Have all highlighted br:xes heen conrpleted?

r'Have the dates set for the perriod for thr: exer<;ise of plrlrlic riglrts been published?
All sections

lnternal Auclit Report Haveallhighlighted boxes heen c;ompleted lrythe internalarrditor;lnd explarrations provided?

r'Section 1 Forany statementto which the response is'no', is an explanalion available for publication?

1/Has the Responsible Financial Of{ir:er signed llre accoLtnting slalenrents before
presentation to the aulhority for approvirl?

r'Has the authority's approval of the accollnting statr:nlet-rts been confirnred
by the signatirre of the Chair of tlre approval meeting?

Has an explanation of significant variations Lreen prrlrlished where required?

Has the bank reconciliation as at 31 March 2025 been reconciled to Box B?

r'

Section 2

ls an explanation of any clifference betweon Box 7 and Box B available, should

uestion be rarsed by a local elector attd/or an interested party?aq

r/Trust fr:nds - have all ciisclosr-rres been trade if the authority as a body corporate is a

sole nranaging trt.tstee? (l.-ocal Cctttncils only)
Sections 1 and 2

Completion checklist -'No' answers mean you may not have met requirements Yes

Annual Governance and Accountatlilily Return 20241?-5 F:ornt 2

Local Councils, lnternal Drainage Boards and other Smaller Authorities
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*Governance and Accountability for Smaller Authorities in England - a Practitioners'Guide to Proper Practices,
can be downloaded fronr www.nalc.gov.uk or fronl www.ada.org.uk



Certificate of Exemption - AGAR 2024125 Form 2

To be completed by smaller authorities where the higher of gross income or gross

expenditure did notexceed [25,000 in the yearof accountended 3'1 March 2025, and that

wish to certify themselves as exempt from a limited assurance review under Section 9 of the

Local Audit (Smaller Authorities) Regulations 201 5

There is no requirement to have a limited assurance review or to submit an Annual Governance and

AccoLrntability Retr:rn to the exterrral auclitor. provided that the autlrority has certified itself as exempt at a

meeting of the authority after .31 l\ilarch 2025 and a completed Certificate of Exenrption rs submitted no

later than 30 June 2025 notifyin{J thl: external auditor

Hargrave Parish Council

certifies that clLrring tlre financial year 2A24125, the higher of the authority's total gross income for the

year or total gross annLral experrditure. for tlre year did trot exceed f25,000

Ttital annual gross inc<lme for the i,ruthorily 20'24121: f7 '637

Tcrtal annual gross expenriitrrre for the authority 20)425 f7,BBB

There are certain circumstances in which an arrlhority wrll he unable to certify itself as exempt, so that a limited

assurance rcvicw will still be requirorl. lf an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance atrd Accorlntability Return

Forrn 3 to the external auclitor to uncierlake a linriteri assurance review for wlrich a fee of f210 +VAT will be payable.

By siglninq this Certificate of Exemption yoLr are confirrnin5l that:

. I'he atrtlrority w;rs in existertr:e on 1st April 2u21

. ln relation to the F:receclinq financial year (20231?4), the oxternal alrditnr has not:
. issLrecl a pLrblic irrtcrest re port in respcct of tho authnrity or any entity connected with it

. nracje a statutory recclmmenriation to the aLrthority. relal.inq to the authority or any entity connected with it

. rssuecl an aclvis;6ry nolice under paragrairh 1( 1 ) of Schedr-rle 8 tcl the l--ocal Audit and Accountability Act

2014 ("the Act"). an<l has not withdrawn the notice
. Oommencecl jurlicial review proceedirrgs Llnder secliorl 31(1) of the Act
. macje an application under section 28(1 ) of the Act for a declaration that an itenr of account is unlawful, and

the applic;ation has not ireen withdrawn nor has lhr-' cottri refLtsed to rnake the declaration
. T'he court has not declared arr item of accourrt unlawflil after a person made an appeal under section 28(3) of the Act.

lf the abOve statenrerrts apply aird tl're ;.rLrthority ne-rithe"'r recerved gross inconre. nor incttrred gross expenditure.

exceecling [2s,000, therr the Certificate of Exenrptiorr can be sigrrecl and a copy submitted to the external auditor

either by email or by pctst (nol both).

The Annual lnternal Auriit Repo(, Annual Governance Statement, Accounting Statements, arr analysis of

variances and the bank recorrciliation plus lhe infornration requirerJ hy Regulation 15 (2), Accounts and Audit

Reoulatiorrs 201S inclrrcjing the period forthe exercise of pr,rblic rights still need to be ftrlly completed and,

aloirg with a copy 9f this certificate, publisheri on ttre authoritv wehsite/webpage- he{ore 1 JLtly 2025.

Signing this eertificate confirms the authority will comply with the publication requirements'

Date

07to512025

Date

0710512025

I corrfirm that this Certificate of
[:xemption was aPProved bY

this ar-rthorily on this rjate:

as recorded in rninrtte reference:

07/05/2025 No B

by

Generrc ernail address of Authority Telephone nunrber

01284 735551clerk@ha rg ravesuffolk-pc. gov. u k

.Published web address

www. h a rg raves uffol k-Pc. gov. u k

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
hoth) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submissiCIn will incur a charge of €40 + VAT.

AnnLral Governance and Account:ability Return 20?^4125 Fornt 2
Local cor-rncils, lnternal Drainage Boards ilnd c;ther srnaller Authorities
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Annual lnternal Audit Report 2024125

Hargrave Parish Council

wr,vw. h a rg ravesuffol k- pc. gov. u k

During the financial year enclerj 31 lr4arch ?025, this authority's internal auditor acting independently and on the

basis of an assessment r:f risk. carriecj oLrt a selective ilssessmetrt of compliance with the relevant procedures

ancl controls in operalion and obtained appropriate eviderrce from lhe authr:rity.

The internal audit for ?"024125 has been carried oltt in accordatrce with ttris authority's needs and planned

coverage. On the basis of the findinqs in tlre areas examined. tlre internal audit conclusions are sumnrarised in

this table. Set out Lrelow are the objectives of internal control and alongside are the internal audit conclusions

on whether, irr all significant respects, the control objectives were being achieved throughout the financial year

to a stanciard adequate to nieet the needs of this aitthority.

Fgr any other risk areas kjentifiecl hy this aLrthority aclequate controls existed (list any other risk areas otr separale sheets if needed)

Date(s) internal arlciit undertaken Nanre of person wlto carrierJ out the internal audit

Signatrrre of persotr who
carnecl out the interrralarrdit Date

*lf the response is'no'please state the inrplications and action lreing taken to address any weakness in control identified
(add separate sheets if needed).
--Note: lf the response is 't'rot covered please state when the nrosl recent irrternal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annr-ral internal ar:dit report must explain why not (add separate sheets if needed).

Annual Governance and Accountahility Retrrrn 202"4125 Fornt 2
[-ocal CoLrrrcils, lnt<-'rnal Drainage Boards and other Slrraller Authr:rities

A. Appropriate accourrting records have been properly kept tlrrortghout the financtal year _
B. This authority cornplierl wilh its financial regulations, payrnenis werer supporled by invoices. all

accoLrtrted fr::r

C. This authoritv assessr:cl lhe Siqnifioarrt risks fo ac;hievinq ils objerlives and reviewed the adequac;y

of arranclenrents to nrattage tlteso.

D. The precept or rates reqLrirement resulted from an adequate birdgetary process; progress against
monrtored; and reservets were a;.lpropriale.the budqet was reqularly

E. Expected income was fully received. based on correct prices. prnperly recorded and promptly

barrked: and VAT was appropriatelrl iaccoLttrtetl for

F. Petty casft payrnerrts were properiy suppr:rted by rer;eipls, all petly cash expetrdittrrr: was

approved and VAT appropriately accor.lnted for

G. Salaries to ermployees anrj allowances to members werc piaid in accordance with this aLlthority's

approvals, and PA\'I and Nl requiretrents were properly applied.

H. Asset and investments registers were complete ancl accurale and properly traintained.

l. Periodic bank accoilnt reconciliations were properly carried out during the year

J. AccoL.rnting statements preparecJ cluring the year were prepared on the correct ar:cotlnting basis

ireceipts arrcl paymerrts or iriconre and expenditure). aqreed to the cash book, supported by art

aclequate audrt trail frcm rrnderlying rccorrJs and where apprc.rJ:riate debtors and credilors were
properlv recorded

K. lf the authority certified itself as exenrpl fronr a limited assurance review in 2023124, it met the

exempticrn criteria arrci ffirrectly rieclared itself exenrpl. (lf the authority had a limited assurance

review of its 2023/24 AGAR tick "not covered")

L. Tlre altlrority pulrlished tho reqirired infornralion on a websit€]lwerlrpaoe ul) lo date att the tinre of
lhe internal audit in accordance with the relevant leqislation.

M. ln the year covered hy this AGAR. the authority correctly provided tor a period for ttre exercise of
puhlic riohts as requirecl by the Accounts and Auclit Regulations (during the 2024-25 AGAR period,

were pubtic rights in relation to the 2023-24 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming fhe dafes set).

N. Tlre aL.rlhorily has complied with tlre ptrLrlicatiorr requirenrenls tor 2.023124 AGAR
(see AGAR Page 1 Guidance Noles)

lnternal control objective Not
covered*.No.

O. (For local councils only)
charitahle) The cotrncil met its resporlsibiltties as a trustee.Trurst funds (includinq

Yes
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Section 2 - Accounting Statements 2024125 for

Hargrave Parish Council

Total balances and reserves at the beginning of the year

as recorded in the futartcial records. Value ntusl agree lo
Box 7 of Strewc.)us year.

9,35310,466
1. Balances hrought

forward

5,500
Total am{)unt of precept (or for lDBs rales and iet'ies)

received or receit,able in the Vear. Exclttdtt any gritnts

rer:e ived.
5 700

2. (+) Precepl or Ralr-.s anrj

t..evies

Total int:orne or recetpts as ret;ortled ln lhe r;as/ttlt;ok /ess

lhe precept at rates.ibvtes received (ltne 2). lrtclucle anv
g!rants received.

2,1372,857
3. (+) l<-llal otlter receiPts

Total e:xpenrlitlrra or payrnents ntacJe to anrl on behalf
csf all entptoyees. lnr:htde gro-s.s sa/aries anc) wages'

cntptoyers Nl ctsrttr"ihr.ttiorts, entployers pensian

contrihutions, tlratLtities antl sevet anr;e payments.

2,8933,193
4. (-) Staff costs

5. (-) Loan interestft;aPital
repaymerlts

kttat expenctitru() or paynents as rer;onlecl irt the t:aslt'
booi< /ess staflcosls (line 4) and loan interest/capital
repaynrcnts (line 5)

4,9956,477
6. (-) All other paYments

Total balances and teserycs al the e:nd ctf the year. Alttst

equal (1+2+3) - (4+5't6).9,1029,353
7. (=) Balarrr;es carried

forward

31 March
2024

f

31 March
2025
t

Please round all figures to nearest f.1 . Do not leave any
boxes btank and repoft f0 or Nil balances. All figures must
agree to underlying financial records.

Notes and guidance

8. Tolat value o{ cash and

shorl ternr investmerlts 9,353 9,102
The sunt of all atn-ent and deposit bank accotrnfs cas/r

holrlintts and slttttl term investmetlts helcl as at 31 l"4arch ^

Tc> agree w ith ba nk recan c il iati o n.

9. Total fixed assets Plus
long terrn investments
and assets

54,037 5cq33
l"he value of all the propeftY tlte authorrty ctwtts - it ts nade
trp of all its fixed ai^se/s and long term tnvesttnents its al
:ii Nlarch.

1 0.'lcrtal borrowincl:; The outstanriingl capital balance as al. 31 lt'larr;h ctl;r// /oans

{ronr lhird ptsrlies (inchtclrrtg PWLB,l.

rlrc Cottt-rcil. as a body corporate. acfs as so/e trustee and
ls respon:;t/:/e f c r m a rt a g i n.c1 Tru st { t r t-t d s or assets.

11a. Disclosrtre trote re Trtlst fttnds
(irrcluding charitable)

l'he fiqures in lhe accr>L.trttirrg slatemenl's above

excl L de a n y T rLt st tran.sacliorts.
11b. Disclosr.lre note re Trust funds

(includinq ctraritaLrle)

For Local Councils OnlY Yes

I certify that for the year encJed 31 I\4arch 202{1 the Acr:ounting

Stalements it'r this Annual Governance and Accountability

Retttrn have [reen prreparecl on eitirer a receipts and

paynrenls r.rr income and expenrliture basis followirrg the

guirJance in Clovernance and AccountaLrility fr.rr Srraller
Arrtlroritres - a Practitioners' Guicje io Proper Practices 

'1nd
pre$ent fairly the finanr:ial posilion o{ this autitority

sig ned by Responsible Financial Officer before being

I r:onfirm that lhese Accounting Slatenrents were

approved bV this ar,rthoritv on this date:

071a512025

as reoorded itt minttte reference:

07i05/2025 No B

Signed by C where the
Acc;ounting

presented

Date
0710512025

proved
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'

2(124125 Fornt 2
other $rnaller Atllhorities

lrtat expencliture or payrnents of capital artd interesl

ma(te dLtring the year an the authoritY's borrrswings (if any).

I

for


